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INTRODUCTION

On Monday July 6, 2015, pursuant to Federal Circuit Rules of Practice and
Procedure 46(c) and 52(a) and (e) electronic fee payment, via Pay.gov, became
mandatory for all cases where the parties are represented by counsel. Electronic fee
payment(s) for miscellaneous requests and Applications for Admission to the Bar are
also mandatory. Checks received as payments will not be processed and will be
returned to the sender or lead attorney on the appeal.

BASIC INSTRUCTIONS

The process for submitting a document in CM/ECF and paying the associated fee in
Pay.gov as a single transaction is the same regardless of the type of fee being paid.

1. Log in to CM/ECF. (Click here to log in to CM/ECF)

Note: If you are seeking admission to the bar or are a member of the bar of
this court and you do not have an active appellate CM/ECF login, you
must first register as a CM/ECF filer with PACER. Using the PACER
Registration Wizard is helpful in determining whether or not you must
register as a CM/ECF filer. The information that you provide during
registration will be transmitted to the court for review and approval.
You will be notified, via email, by the court once you are eligible to file
using CM/ECF. You may then submit your Application for Admission
to the Bar for this court.

2. Click on the Utilities tab on the menu toolbar of the CM/ECF startup page.
Select either Bar Admission, Submit New Case with Fee Payment or Pay
Miscellaneous Fees to submit the appropriate application, petition, or request
and pay the corresponding fee.

Note: The amount for the selected fee, based on the current fee schedule,
appears on the screen and cannot be modified.

. Upload the document to CM/ECF and type a brief description of it. Upload
any supporting documents by clicking ‘Add Another Document’.

. Click the ‘Pay Now and Submit’ button at the bottom of the screen, Pay.gov
will open in a separate browser window. You may now pay directly from a
business or personal bank account (ACH), or by credit or debit card.

NOTE: Clicking Cancel on the CM/ECF document upload screen for fee
payment closes the current window and returns you to the startup page.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT



https://ecf.cafc.uscourts.gov/cmecf/servlet/TransportRoom?servlet=Login
https://pacer.psc.uscourts.gov/pscof/regWizard.jsf
http://www.cafc.uscourts.gov/images/stories/rules-of-practice/forms/form21.pdf
http://www.cafc.uscourts.gov/images/stories/rules-of-practice/forms/form21.pdf
http://www.cafc.uscourts.gov/images/stories/rules-of-practice/notices/New_Fee_Schedule_Eff_12-1-2013.pdf

How to pay court fees using pay.gov Page | 6

5. Enter the required payment information in Pay.gov. Note: Some of the

information may be filled in automatically based on your log-in and fee-type
selection.

6. When all required payment information is entered in Pay.gov, click the
‘Submit Payment’ button.

Paying from a bank account

a.Enter all requested information under Option 1: Pay via Bank Account (ACH).
Select the Account Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with ACH Payment’ button.

Figure 1. Paying from Bank Account (ACH)

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: |Adam E. Filer |*
Payment Amount: $500.00

Account Type: |Personal Checking | *

Routing Number: |D123ﬂ?39 | *

Account Number: | 1223334444 |*

Confirm Account Number: |'|223334444 | *
Check Number: | |

Fouting Mumber Account Mumber Check Murnber

W0 apgLe?a 3 lgagsre ragalt L asy

Payment Date: 06/25/2015

Select the"Continue with ACH B nt’ button to continue to step in the ACH Debit Payment Process.
| Continue with ACH Payment

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Figure 2. ACH Transaction Authorization Screen

Click here to edit if o I~
Return to your onginating application
necessary

Step 2: Authorize Payment 2
Payment Summary  Edi this information

Online Payment

Account Holder Name: Adam E. Filer
Payment Amount: 3500.00

Account Type: Personal Checking Enter e_rnail addres§ fo Payment Date: 06/25/2015
Routing Number: 254074413 receive and email

Account Number: ==+ 444 confirmation
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction/provide an email address and confirmation below.
Email Address: | |

Confirm Email Address: | |

CC: Separafe multiple email addrezzes with 5
" comms

Authorization and Disclosure
Required fields are indicated with a red asterisk *

| agree to the autharization and disclosure language. ;EI/*

Puthorization and Disclosure—-Consumers and Businesses

The debit transaction(s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of serwvices red by the U.3. Treasury
Department's Bureau of the Fiscal 3ervice. BRs used in this document, "we" or "us"
refers to the Bureau of the Fiscal Service and its agents and contractors operating
Pay.gov. "You" refers to the end-user reading this document and agreeing to it prior
to engaging in & debit transacticn.

Scroll down to the ‘Submit Payment’ button below the authorization and

disclosure agreement and click the ‘Submit Payment’ button once to complete the
fee payment.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Figure 3. ACH Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk ®

| agree to the authorization and disclosure languagd
Authorization and Disclosure—Consumers and Businesses

The debit transaction(s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov:" which consisats pf services offered by the U,.S5. Treasury
Department's Financial Nanagement Service. As used in this document, "we™ or "ua®
refers o the Financial Nanagement Service and ita agents and contractors operating
Pay.gov. "You™ refers to the sapnpd-user reading this document and agreeing to it prior
to engaging in & debit transaction.

I. Conaumsers
A. Authorization

You acknowledge chat wou have read and underscand the consumer disclosures language and
authorize the Federal Regerve financial institution of Cleveland to debit the named
financial institution account. This sauthorization i= to remain in full force and
effect until we have received notification of ics termination in such time and in such
manner as to afford Pay.gov a reasonable opportunity to act on it, Oor unless cocherwvise
terminated for any reason by Pay.gov.

B. Disclosure

Wiew Suthonzation and Disclosure in & separale wandow,

Press the "Submit Payment” Button only i more than once could result in multiple transactions

[ Submit Payment | | Cancel |

The next screen verifies the completion of payment and submission of your
request. To retain a record of the payment, click the hyperlink to print a receipt.

Figure 4. ACH Transaction Verification

Your pavment is complete, and your request has been sent to the court. Click here to print this receipt.

Transaction ID: 13-14977-803
Payment Date: 02/08/2013

Amount: $18.00

Fee Type: Certificate of Good Standing

You can click the Close Window button and log out of CMVECF.

[ Close Window ]

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT




How to pay court fees using pay.gov Page

Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

a. Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with Plastic Card Payment’
button.

The Authorize Payment screen will open. Review the information that has
been entered to confirm accuracy. If any of the entered information needs to
be corrected, click Edit this information to make changes.

To receive an Email Confirmation Receipt of the payment, enter and
confirm an email address for the confirmation to be sent in the email address
fields located below the Payment Summary. An email will be transmitted to
you from Pay.gov

To authorize the payment, click the payment authorization box located above
the authorization and disclosure agreement.

Figure 5. Credit/Debit Card Payment

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Discover)

Required fields are indicated with a red asterisk *

Account Holder Name; Adam E. Filer *

Payment Amount: 515.00
Billing Address: 111 5.10th Street
Billing Address 2:
City: St Louis
State / Province: Missouri - MO E|
Zip ! Postal Code: 63102

*

Country: |United States |z|
VISA - AWVIEX DECRVER
Card Type: Master Card E * ':: e
Card Number: BERERERERERRA444 Card number value zhould not confain zpaces or dashes)

Security Code: 995 * Help finding your securi
Expiration Date: 01~ |* / EIIE[~ | *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.
LComjnue with Plastic Card Payment TI[ Cancel |

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee payment.

Figure 6. Credit/Debit Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk .

| agree to the authonzation and disclosure languagy. 1+
Aurthorization and Disclosure——Consumers and Businesses

The debit tranzaction(s3] to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists pf services offered by the U.S. Treasury
Deparcment's Financial Nanagement Service. As used in this documentc, "we™ or "us®
refers to the Financial Nanagement Service and its agents and contractors operating
Pay.gov. "You™ refers to the snpd-user reading this docuwssnt and agresing to it prior
to engaging in a debit transaction.

I. Conaumers
A. Authorization

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Reserve fimancial institution of Cleveland to debit the named
financial institution account. This authorization i= to remain in full force and
effect until wve have received notification of icts termination in such time and in such
maAnner as to afford Pay.gov a reasonable opportunity to act om it, Or unless othervise
cterminated for any reason by Pay.gov.

B. Disclosure
Wiew Sathonzation and Disclosure in & separate window,

Press the "Submit Payment” Button anly -  more than once could result in multiple transactions
[ Submit Peyment | | Cancel |

The next screen verifies the completion of payment and submission of your request.
To retain a record of the payment, click the hyperlink to print a receipt.

Figure 7. Credit/Debit Transaction Verification

Your payment is complete, and vour request has been sent to the court. Click here to print this receipt.

Transaction ID: 13-14977-895
Payment Date: 02/08/2013

Amount: $18.00

Fee Type: Certificate of Good Standing

You can click the Close Window button and log out of CMI/ECF.

[ Close Window ]

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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SUBMITTING A CASE WITHOUT A FEE

You may submit a new appeal without initially paying the filing fee. However, the
fee 1s due within 14-days of opening the appeal, otherwise the appeal will be subject
to adverse action. Pursuant to Fed. Cir. R. 52 the docketing fee will be paid to the
trial court clerk upon filing a notice of appeal in that court. It is mandatory that
docketing fees are paid to this court via Pay.gov for any other proceedings,
including an appeal or petition for review from the Patent and Trademark Office or
the Merit Systems Protection Board, or any other agency, and including an
extraordinary writ.

1. Select Utilities>Submit New Case without Fee Payment, then select the
type of case that is being submitted.

. Upload case initiating documents for a petition for review, petition for writ of
mandamus, prohibition, or other miscellaneous writ, petition for permission
to appeal, or motion for stay pending appeal (Rule 8/18).

. Use the Browse button to locate and upload your PDF file.

. All submissions must be accompanied by proof of service by mail, or other
method of service by the filer directly.

. The court will notify all parties once a docket number has been assigned. At
which point, you will follow the follow the instructions below for Paying Filing
Fees.

NOTE: In order to pay a filing fee you must be a registered CM/ECF attorney
filer and be a member of the bar of this court. If you are either not a
registered CM/ECF filer or a member of the bar of this court your menu
options will be limited to either filing a new appeal or submitting a bar
application to become admitted.

To register to become an e-filer you must first register with PACER to obtain a
login. If you are a registered e-filer you may login to the United States Court
of Appeals for the Federal Circuit’s CM/ECF document filing system to submit
you application for admission to the bar.

If you have forgotten your login information, you can obtain it from the
PACER service center using the CM/ECF Appellate Filer Forgotten
Username/Password Request utility or by calling 1-(800)-676-6856.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT



https://pacer.psc.uscourts.gov/pscof/regWizard.jsf
https://ecf.cafc.uscourts.gov/cmecf/servlet/TransportRoom?servlet=Login
https://www.pacer.gov/psco/cgi-bin/cmecf/ea-reqpswd.pl
https://www.pacer.gov/psco/cgi-bin/cmecf/ea-reqpswd.pl

How to pay court fees using pay.gov Page | 13

Filing fees for counseled cases must be submitted via Pay.gov. Paper checks
will not be accepted and will be returned to the sender. Cases with filing fees
that are not paid within 14-days of docketing are subject to dismissal for
failure to pay the filing fee.

PAYING FILING FEES

IMPORTANT:

You must turn off your browser’s pop-up blocker, as a new window or browser tab
will open when the payment is processing.

. Select Filing > File a Document from the menu bar on the Startup Page.
The File a Document window will open.

. Enter the case number in the Case field and press the Tab key.

. From the ‘Select an Event Category’ list on the left side of the screen select
Costs/Fees. The ‘Pay Docketing Fee’ radio button will appear on the right
side of the screen already selected. Click the ‘Continue’ button.

. On the next screen the fee amount is displayed, confirm the fee amount and
press the ‘Pay Now’ button, Pay.gov will open in a separate browser window.
You may now pay directly from a business or personal bank account (ACH), or
credit or debit card.

5. Enter the required payment information in Pay.gov
Note: Some of the fields may prepopulated with information based on your log-in
and fee-type selection, such as your first and last name as registered with PACER

and the fee amount.

Paying from a bank account

. Enter all requested information under Option 1: Pay via Bank Account (ACH).
Select the Account Type from the drop-down menu.

Note: Fields marked with a red asterisk are required. Click the ‘Continue with
ACH Payment’ button.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected, click Edit this information to make the changes.

Figure 8. Filing Fee Payment from Bank Account (ACH)

. Click here to edit if . N
Online Payment Return to your onginating application
necessary

Step 2: Authorize Payment 2
Payment Summary Edit this information
Account Holder Name: Adam E. Filer
Payment Amount: $500.00
Account Type: Personal Checking | Enter email address to Payment Date: 06/25/2015

Routing Number: 254074413 receive and email

Account Number: === 4444 confirmation
Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction/provide an email address and confirmation below.
Email Address: | |

Confirm Email Address: | |

CC:

Authorization and Disclosure
Required fields are indicated with a red asterisk *

| agree to the authorization and disclosure language. 4 4

Buthorization and Disclosure——Consumers and Businesses

The debit transaction(s) to which vou are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of services offered by the UT.5. Treasury

Department'™s Bureau of the Fiscal Service. As used in this document, "we"
refers to the Bureau of the Fiscal Service and its

or "us"
agents and contractors operating
Fayv.gov. "You"™ refers to the end-user reading this document and agreeing to it prior
to engaging in a debkit transaction.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Scroll down to the ‘Submit Payment’ button below the authorization and

disclosure agreement and click the ‘Submit Payment’ button to complete the fee
Payment.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Figure 9. Filing Fee Payment Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk X

| agree to the authonzatwon and disclosure languaad a
Authorization and Disclosure——Consumers and Businesses

The debit trangsaction(s] to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of services offered by the U.2. Treasury
Department's Financial Nanagement Service. As used in this document, "we™ or "uas™
refers to the Financial Nanagement Service and its agents and contractors oOpercating
Pay.gov. "You™ refers to the epd-user reading this docwreent and agreeing to it priorc
to engaging in & debit transaction.

I. Consumers
A. Authorization

You acknowledge chat you have resad and underscand the consumer disclosurs landguage and
authorize the Federal Regerve financial institution of Cleveland to debit the named
financial institution account. This authorization i=s to remain in full force and
effect until we have received notification of ics termination in such time and in Such
manner as to Aafford Pay.gov A rEeasonable opportunity To act on it, Or unless othervise
terminated for any reason by Pay.gov.

B. Disclosure

View Authonzation and Disclosure in & separale window

Press the "Subrmit Payment” Button only pessleiacsingdbabudion more than once could result in multiple transactions
Cancel

The next screen verifies that the payment is completed and your request has been

submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF to
complete the transaction.

Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a red
asterisk are required. Click the ‘Continue with Plastic Card Payment’ button.

The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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To receive an Email Confirmation Receipt of the payment, enter and confirm an
email address in the email address fields located below the Payment Summary.
An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Figure 10. Credit/Debit Card Payment

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: |Adam E. Filer |*
Payment Amount: $500.00 (Y4
Billing Address: | 123 Main Sireet

Billing Address 2: | |
City: |Washingtcn |

| £

State / Province: | District of Columbia - DC V]
Zip / Postal Code: |20439 |

*
Country: |United States v|
v‘s‘ @ AN EX n“ﬂ:ﬂ

Card Type: |American Express V| * -

Card Number: |4444555555555 | * (Card number value should nof confain spaces or dashes)

Secu flt}' Code: | 1111 * Help finding your security code

Expiration Date: |05 Vl* 112016 V| *

Select the "Continue with Plasti yment” button to continue in the Plastic Card Payment Process.
‘ Continue with Plastic Card Payment

c. Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee Payment.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Figure 11. Credit/Debit Card Authorization

Authoerization and Disclosure
Required fields are indicated with a red asterisk X

o
| agree to the authonzation and disclosure languagd =

Authorization and Disclosure——Consumers and Businesses

The debit trangsaction(s] to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of services offered by the U.2. Treasury
Department's Financial Nanagement Service. As used in this document,; "we™ or "ua™
refers to the Financial Nanagement Service and its agents and contractors oOpercating
Pay.gov. "You™ refers to the epd-user reading this docuweent and agreeing to it priorc
to engaging in & debit transaction.

I. Consumers
A. Authorization

You acknowledge chat you have read and underscand the consumer disclosures language and

authorize the Federal Feserve financial institution of Cleveland to debit the named
financial institution account. This authorization i= to remain in full force and
effect until we have recsived notification of ics termination in such time and in such
manner as to afford Pay.gov a reasgonable opportunity Lo Aact on it, Or unless othervise
terminated for any reason by Pay.gov.

B. Disclinsures
YWiew Authonzation and Disclosure in & separate window
Press the "Submit Payment” Button anly

The next screen verifies that the payment is completed and your request has been

submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

Figure 12. Payment Verification

Your pavment has been completed. Click here to print this receipt.

Transaction ID: 13-15006-2
Payment Date: 02152013
Amount: 30000

Fee Type: Agency Petition (fee)

Click the Return to CM/ECF button below. You must review the final docket text and complete vour transaction.

T Retum lo CM/ECF '_)
‘h

d. Click the ‘Return to CM/ECF’ button to return to CM/ECF. You must review the
docket text and complete the transaction

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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IMPORTANT:

After the filing fee payment has been completed it is very important that you
click the Return to CM/ECF button on Pay.gov to complete the transaction in
CM/ECF. The Return to CM/ECF button may not return you directly to the
correct screen. The correct CM/ECF screen shown in the figure below may be
behind the current screen. If that happens, you will need to minimize the screens
on your computer until you find the correct screen.

6. Clicking the ‘Return to CM/ECF’ button returns you to the fee payment event
in CM/ECF. Once you return to the CM/ECF screen DO NOT click the BACK
button. Click Continue to proceed with paying the filing fee.

Figure 13. CM/ECF Fee Payment Completion

Case 11-3093 Reginald Hill v. MSPB

Fee
Press Pay Now to pay the docketing fee

Fee Amount: 530004

b’
Sl
o3
e
Q)
=y
o
<
ey
&
=)
.
=
O

7. The docket text will appear for your review. The text cannot be edited. If the
information is incorrect, Contact the clerk’s office at 202-275-8000. Click the
Continue button to move to the next screen if the text is correct.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Figure 14. Filing Fee Paid Docket Text

-

Docket Text

"5y [Filing fee paid. Fee Amount: $500.00. Receipt Number: 13-15006-2.

Continue

8. Event Review. This is your last opportunity to review the docket text prior to
filing the document on the docket. Again, this text cannot be edited. If the text
1s incorrect Contact the clerk’s office at 202-275-8000. If correct, select Submit

to submit the filing fee.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Figure 15. Filing Fee Event Review

-

Event Review I,il?-,l

Attention!
Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity in this transaction to make a modification if you continue.
Have you redacted?

Filing fee paid. Fee Amount: $500.00. Receipt Number: 13-15006-2.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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BAR ADMISSION

Register as a CM/ECF filing user in PACER.

Upon Receiving a username and password, log in to CM/ECF (click here to log
n).

Click the Utilities tab on the CM/ECF home page. Select ‘Bar Admission’ from

the drop-down menu.

The Bar Admission screen opens. To upload the Application for Admission to
the Bar PDF, click the Browse button to the right of the blank Document box.

Figure 16. CM/ECF Bar Admission Menu

i o ranere T

Reports | Utilities | Logout

Bar Admission

Notice for Cases of Interest
Submit New Case with Fee Payment
Submit New Case without Fee Payment ¢ 3

g - *
- ] ;

B
¥

Pay Miscellaneous Fees | i

1]
Update My Account o g A7
e ey 2 4 N

Hay
United States Court of Appelas for the Federal Circuit CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and from this site is logged Document filings on
thiz system are subject to Federal Rule of Appellate Procedure, Rule 25. Evidence of unauthorized or criminal
activity will be forwarded to the appropriate law enforcement officials under I8USCI52 and 3571

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an
option from the menu.

Last login Feb 8, 2013 8:05:41 AMEST
Court Information

The Select PDF document screen opens to select the document to upload.
Click on the file name of the document so that the file name appears in the
File name near the bottom of the screen. Click the Open button to the right
of the file name.
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Figure 17. Bar Admission Application Upload

Select PDF document

Look it | = pawgov

Ty -L Brian_Daley_Renewal _11042011
Lﬁ " Eric_Haas_Corrected_Admssion_11212011
My Fecent i Instructions For using pay-gov 11222011
Documents - Kewin_English_admission_app_11302011
~ MCREST admission Form
k. MCrest renewal application 11222011
MSkanton admission application 12012011

Dezktop
_~|Petition For review 11-100

o Werik of mandamus 11-100

8
ky Compriter
-
hd M etwiark:,
Places

File narme: |h-15tant|:|n admizsion application 12012011 w | Open

Files of tupe: i,&.ll Filez [*.%) w | Cancel

The file name appears in the Document Box on the Bar Admission screen.

Type a brief description of the uploaded document in the Description box. To
upload supporting documents to the application (e.g., attorney oath, sponsor’s
affidavit, certificate of good standing), click the Add Another Document
button and repeat the steps above.

Once all supporting documents have been uploaded, click the Pay Now and
Submit Application button.

Note: If you fail to upload any document before clicking the ‘Pay Now and

Submit Application’ button, the following message is displayed and you will
not be able to proceed.
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Figure 18. Bar Admission Upload Doc. Required User Message

Document Required

£

ﬂ”g The submission of a document is required.

i

OK

7. Pay.gov now opens in a browser window for entering payment information.
Many of the fields may be filled in automatically with the information
associated with your CM/ECF account. You may pay directly from a business
or personal bank account (ACH), or by credit or debit card (PC).

Paying from a bank account

a.Enter all requested information under Option 1: Pay via Bank Account (ACH).
Select the Account Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with ACH Payment’ button.
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Figure 19. Bar Admission Fee ACH Payment

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Betum to your orginating application

Step 1: Enter Payment Information 1]
This item is payable by Bank Account Debit (ACH) or Blastic Card (ex VIS4, Mastercard, American Express, Discover)
Option 1: Pay Via Bank Account (ACH) Abowut ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: [lose Mesa
Ipaymun‘t Amount: £226.00

Account Type: | Personal Checking ¥
Routing Number: 254074413
Account Number: | 999912345
Confirm Account Mumber: 333912345
Check Number: 1234
Routing MNumber Account Number Check Mumber

doapaLe?eie lsaLire7igol e syl

Payment Date: 124122011

Attorney Mame: |Jose Mesa i

Contact Telephone Number: 555-655-5555 i

Person Completing Transaction: J0se hMesa F

Select the"Continue with ACH P aumastbutlooto.contioiatodbapext step in the ACH Debit Payment Process.
| Confinue with ACH Payment ] Cancel |

b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.
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Figure 20. Bar Admission Payment Authorization

Online Payment . Retum to your onginating apphication
Step 2: Authorize Payment Click here to edit |2

Payment Summary  Edilthis iniormation if necessary

Account Holder Name: Jose Maza

Payment Amount: 5 22600 Payment Date: 1271272011

Account Type: Personal Checking Amorney Name: Jose Mesa
Routing Number: 254074413 Contact Telephone Mumber: 555-555-5555

Account Number: =™ """"2345 Person Completing Transaction: Jose Mesa
Check Number: 1234

Email Confirmation Receipt
To have & confirmation sent to you upon completion of this ransaction, provide an email addre]  Erter emall address
Email Address: to receive an email
confirmation

Confirm Email Address:

CcC:

Authorization and Disclosure

Required fields are indicated with a red asterisk ™
i

| agree to the authorization and disclosure languag [

Authorication and Disclosure--Conaumers and Businesses

The debit transaction(s} to which you are agreesing are handled on behalf of Federal
agencie® by "Pay.gov,™ which consists of services offered by the U.5. Traasury
Deparcment's Financial Managemsnt Service. As used in this document, “we®™ or "us™
refer= to the Financial Hanagement Service and its agents and contractors operating
Pay.gov. "You™ refers to the enhd-user reading this document and agresing to it prior
to engaging in & delit transaction.

c. Scroll down to the ‘Submit Payment’ button below the authorization and
disclosure agreement and click the ‘Submit Payment’ button to complete the fee
Payment.
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Figure 21. Bar Admission Payment Authorization and Disclosure

Authorization and Disclosure
Regquired fialds are indicated with a red asterisk n

| agree to the authonzaton and disclosure languaad a
Authorization and Disclosure-——Consumers and Businesses

The debit transactioni(s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of services offered by the U,.S5. Treasury
Department's Financial Nanagement Service. As used in this document, "we™ or "uas™
refers co the Financial MNanagement Service and its agents and contractors opecating
Pay.gov. "You™ refers to the spd-user reading this document and agreeing to it priorc
to engaging in & debit transaction.

I. Consumers
A. Authorization

You acknowledge chat ywou have read and underscand the consumer disclosurs language and
authorize the Federal Reserve financial institution of Cleveland to debit the named
financial institution account. This authorization is to remain in full force and
effect until we have received notification of ics termination in such time anhd in such
manner aAs to Aafford Pay.gov a réasonable opportunity to act on 1t, or unless otherwviss
terminated for any reason by Pay.gov.

B. Disclosurs

Wiew Saghonzation and Disclosure in & separale window

Press the "Subrmit Payment” Button only pteesassiag-abadatign maore than once could result in multiple transactions
[ Submit Payment | | Cancel |

The next screen verifies that the payment is completed and your request has been
submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

Figure 22. Bar Admission Payment Verification

Tour payment is complete, and your request has been sent to the court. Click hetre to print this receipt

Transaction Iy 02-12720-485
Payment Date: 12/05/2011
Amount § 226.00

Fee Type: Attorney Admission

You can click the Close Hindow hutton and log out of CHWIECE
[ Close Window ]

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.
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Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

a. Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with Plastic Card Payment’
button.

The Authorize Payment screen opens. Review the information that has
been entered to confirm accuracy. If any of the entered information needs to
be corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and
confirm an email address in the email address fields located below the
Payment Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above
the authorization and disclosure agreement.

Figure 23. Bar Admission Debit/Credit Card Payment

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Discover)
Reqguired fields are indicated with a red asterisk *

AccguatHolder Name: Dan Srgen
Payment Amount: $226.0(

Billing Address; 50 Beaver Street
Billing Address 2:
City: MNew rork
State / Province: Mew vork - MY

Zip / Postal Code: 10007

F.3
Country: United States

W
. VISA &=

Card Type: Master Card b

Card Number: 5111111111111118 ¥ ol aumber uaive ahouts m

Sﬂnuri!}r Cudg: | 998 B Halp findineg wour seourity oods

Expiration Date:| 01 ~ */[2012 ~ ¥

Attorney Name: |Dan Braen i

Contact Telephone Humber: 555-555-55655 i

Person Completing Transaction: C'an Breen *

Select the "Continue with Plastic Card Pavment” button to continue to the next step in the Plastic Card Payment Process.
|— Continue with Plastic Card Payment l Cancel
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Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee Payment.

Figure 24. Bar Admission Credit Card Payment Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk .

| agree to the authonzation and disclosure languand

Aurthorization and Disclosure——Consumers and Businesses

The debit tranzaction(s3] to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists pf services offered by the U.S. Treasury
Deparcment's Financial Nanagement Service. As used in this documentc, "we™ or "us®
refers to the Financial Nanagement Service and its agents and contractors operating
Pay.gov. "You™ refers to the snpd-user reading this docuwssnt and agresing to it prior
to engaging in a debit transaction.

I. Conaumers
A. Authorization

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Reserve fimancial institution of Cleveland to debit the named
financial institution account. This authorization i= to remain in full force and
effect until wve have received notification of icts termination in such time and in such
manner as to afford Pay.gov a reasonable opportunity Tto act on 1t, oOor unless otherwvise
cterminated for any reason by Pay.gov.

B. Disclosure

Wiew Suthonzation and Disclosure in & separate wandow,

HES,

Press the "Subrmit Payment” Button only pheeliassiaa-ibatutian maore than once could result in multiple transactions
[ Submit Peyment | | Cancel

The next screen verifies that the payment is complete and your request has
been submitted. To retain a record of the payment, click the hyperlink to
print a receipt.

Figure 25. Bar Admission Credit/Debit Payment Verification

Tour payment 15 complete, and your request has been sent to the court. Click here to print this receipt.

Transaction I 02-12720-485
Payment Date: 12/09/2011
Amount: § 226.00

Fee Type: Attorney Admission

You can click the Close Hirdow hutton and log out of CWI/ECE.

Close Window

d. Click the ‘Close Window’ button to close the browser and CM/ECF.
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Corrected Bar Admission

1. Click the Utilities tab on the CM/ECF home page. Select ‘Bar Admission’ from
the drop-down menu.

2. The Bar Admission screen opens. To upload the corrected attorney admission
application PDF, click the Browse button to the right of the blank Document
box.

Figure 26. CM/ECF Bar Admission Menu

ranere T

Reports | Utilities | Logout

Bar Admission

Notice for Cases of Interest

Submit New Case with Fee Payment

Pay Miscellaneous Fees
Update My Account

United States Court of Appelas for the Federal Circuit CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activily to and from this sife is logged Document filings on
this system are subject to Federal Rule of Appeliate Procedure, Rule 25. Evidence of unauthorized or criminal
activity will be forwarded to the appropriate law enforcement officials under I8USCI32 and 3571,

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an
option from the menu.

Last login Feb 8, 2013 8:05:41 AM EST
Court Information
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The Select PDF document screen opens for selecting the document to
upload. Click on the file name of the document so that the file name appears
in the File name near the bottom of the screen. Click the Open button next
to the file name drop-down arrow.

Figure 27. Corrected Bar Admission Document Selection

| £ Select PDF document [-zh,l

Look in: New folder (2) - @ Er

~

Mame Date modified Type

EBarhdmissiDn POF Supporting Document 21172013 911 AM Adobe Ac

Recent Places 15, A dmission PDF 2/11/20129:08 AM  Adobe Ac
E Corrected Bar Admission Form 2/8/2013 8:51 AM Adobe Ac
E Petiticn for Review 2/8/2013 8:51 AM Adobe Ac

Py

Libraries

A

=

Computer

A
h F] I 3
File name: Comected Bar Admission Form -

Files of type: |P|.II Files {~) "| | Cancel |

=)

The file name appears in the Document box on the Bar Admission screen.

Type a brief description of the uploaded document in the Description Box.
To upload supporting documents to the corrected admission application (e.g.,

attorney oath, sponsor's affidavit, certificate of good standing), click the Add
Another Document button and repeat the steps above.
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Figure 28. Add Document/Corrected Bar Admission

E Bar Admission

Reports Utilities Logout

Bar Admission

Jurisdiction: Federal Cir. Court of Appeals

Bar Status: Pending Review

Manner Application Received: Electronic Submission State Bar Number:
Fee Waiver Reason: |- State of Residence: AL

Fee Amount: §226.00 Fee Receipt Number: 13-14957-129

Document: [ (2)\Supporting Document. pa Browse... | Description: \Corremed Bar Admission Form IIl
P ——
' ‘ Add Another Document ’

View Document(s)
Document [ Description

Corrected Bar Admission Form
Corrected Bar Admission Form Il

Submit Documents || cancel

7. Once all supporting documents have been uploaded, click the
Submit Documents button.

Figure 29. Additional Document Submission

Document: |r (2)\Supporting Document.pdfl Browse... Description: |Correded Bar Admission Form III|

| Add Another Document |

View Document(s)
Document | Description

Corrected Bar Admission Form
Corrected Bar Admission Form |l

(| Submit Documents || lcancer |
-

Note: If you fail to upload any document before clicking the ‘Pay Now and
Submit Application’ button, the following message is displayed and you will
not be able to proceed.
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Figure 30. Document Required User Message

Document Required

£

ﬂ”g The submission of a document is required.

i

OK

8. The corrected admission application and supporting documents now appear in
the View Document(s) box. Click the red X in the upper right-hand corner of

the screen to close the Bar Admission screen, or click Logout on the menu
toolbar to exit CM/ECF.

Figure 31. View Document Box/Corrected Admission

Fee Amount: $226.00 Fee Receipt Number: 13-14957-129

Document: || Browse.. | Description:

View Document(s)
Document Description

Corrected Bar Admission Form
Corrected Bar Admission Form |l
Corrected Bar Admission Form Il

| | —

Submit Documents || Cancel

MISCELLANEOUS FEES

All miscellaneous requests that require fee payments, with the exception of copy
requests, must be processed via Pay.gov. You must attach a document describing
the nature of the request and current contact information. DO NOT include any
payment information, e.g. credit card, checking, or debit account information, on
the uploaded document.

1. Select Utilities>Pay Miscellaneous Fees, then select the type of request
that you are making.

2. Ensure that the correct fee type and amount are displayed before selecting a

quantity, if applicable, and uploading a document that includes the nature of
the request with current contact information.
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3. If necessary, additional supporting documents pertaining to the request may
be attached by clicking the Add Another Document button.

NOTE: Multiple requests using a single transaction will not be accepted by
the court.

. Click the Pay Now and Submit button to proceed to the Pay.gov online
payment screen. Follow the instructions for either making a payment using a
bank account or payment using a credit or debit card.

. If the court requires additional information regarding your request you will be
contacted using the information that has been provided with the document
uploaded with the transaction.

COPY FEES

Copy fees are submitted via Pay.gov; however, it is very important to contact the
clerk’s office first to obtain the quantity (number of pages) before submitting the
fee for copy related services.

1. Email the clerk’s office, records@cafc.uscourts.gov, with the nature of the
copy request. The request should include:
a. Case number if applicable
b. Identifying document information, e.g. docket number, party that
filed the document, the date that the document was filed
Contact information to be used to follow-up with the number of pages
required to complete the copy request.

. Upon a return email or call from the clerk’s office proceed to login to
CM/ECF to complete the payment for the copy request.

Select Utilities>Pay Miscellaneous Fees>Copy Fees. Enter the number
of pages (Quantity) obtained from the clerk’s office. The fee amount will
automatically update based on the value placed in the quantity field.

. Convert and upload the initial email to the clerk’s office AND the response
email from the clerk’s office as a PDF document.

. Click the Pay Now and Submit button to proceed to the Pay.gov online

payment screen. Follow the instructions for either making a payment using
a bank account or payment using a credit or debit card.

CURRENT FEE SCHEDULE

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Filing Fees $500.00

Attorney Admission $226.00

Duplicate Certificates $25.00

Certificate of Good Standing $18.00

Copies
Copies per page

Audio Recordings

Record Reproduction

Record Retrieval

Archives Request

Archives Request Multiple Boxes

Certification of Documents

Return Check Fee

REQUESTING A REFUND

Generally, the court does not issue refunds; however, if it is found that a
transaction was made in error or a technical malfunction warrants a refund the
clerk’s office will assist in a refund request. To request a refund for a Pay.gov
transactions contact the clerk’s office by phone at (202) 275-8000 or email
ecfHelp@cafc.uscourts.gov Refunds for payments made by credit or debit card will
be credited back to the purchasing card. ACH payment refunds may be subject to
time limitations. ACH Payments entered after 8:55 P.M. may be cancelled until
9:55 A.M. the following day. Refund requests for payments made after 9:00 A.M.
must be made as soon as possible within the same hour that the payment was
made. When contacting the clerk’s office for a refund request have both the
Tracking ID number provided on the Pay.gov generated receipt.

TROUBLESHOOTING
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Help

Depending on the type of issue it may be necessary to contact either the PACER
services center (PSC), or the clerk’s office. Generally, the PACER service center
should be contacted with issues regarding CM/ECF registration and password and
username assistance. The Clerk’s office should be contacted to assist with issues
regarding Pay.gov, fee payments, attorney admissions, and filing questions.

. U.S. Court of Appeals for the
Pacer Service Center (PSC Federal Circuit Clerk's Office

email: ecfHelp@cafc.uscourts.gov
Phone: (202) 275-8000

* CM/ECF Registration * Pay.gov
* CM/ECF Username/Password * Attorney Admissions
Assistance * Fee Payments
* Filings

email: pacer@psc.uscourts.gov
phone: 1 (800) 676-6856

Pay.gov does not open when the CM/ECF Pay Now button is
clicked.

Pay.gov is a separate application that CM/ECF uses to process payments. Clicking
the Pay Now button in CM/ECF prompts Pay.gov to launch on a separate web page.
In order for this to occur it is important to disable any pop-up blocker that may
prevent Pay.gov from launching. Since Pay.gov is being launched from CM/ECF
the pop-up blocker must be disabled on the browser that contains the CM/ECF
startup link button.
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U.S. Court of Appeals CM/ECF

CM/ECF

Pop-up Blocker mustbe disabled onthis screen o PEste program.
launch Pay gov when the Pay Now button is clicked.

Pop-up blocker is disabled but Pay.gov still will not launch.

If pop-up blocker is actively disabled and you experience an issue with pay.gov
failing to launch, minimize the CM/ECF screen that you are currently working on
to check whether or not Pay.gov has opened behind the current screen. If the
CM/ECF startup link screen is minimized, there is a possibility that Pay.gov has
launched on a separate tab adjacent to the CM/ECF startup link page.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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